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TITLE OF BILLET




MOTOR T
 ERO BIN/ PARTS CLERK









TO WHOM THE INDIVIDUAL OCCUPYING THE BILLET  REPORTS



SGT BIRD
MMC

CAPT LE GETTE
MMO










MISSION OF BILLET

To follow procedures given by the MMO and listed in the MMSOP.









PROCEDURES FOR CARRYING OUT REQUIRED DUTIES


The ERO Bin Parts Clerk is responsible for picking up, receiving for, and updating EROSL’s used in the armory.  The Clerk is responsible for maintaining parts bin until mechanic applies part.  Work with supply to reconcile parts on order.









TELEPHONE NUMBERS OF INDIVIDUALS TO CONTACT 

MMC  (562) 626-6204







CURRENT REFERENCES

MCO P4790.2C
ForO P4790.3A













REPORTS REQUIRED

Daily Process Report (DPR)
Due in and Status File (DASF)
